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Meeting Scheduling Workflow

To schedule a meeting you must configure each of the tabs in the Meeting Scheduling section. We
recommend that you start with the Basic tab and then configure each of the remaining tabs in the order
that they appear in the Meeting Scheduling user interface.

Table 2-1 Meeting Schedule Tabs (in order of appearance
Tab Description
Basic Displays meeting information, such as the meeting type, and the date and

time of the meeting, and whether or not the meeting is a recurring meeting.

Invite Invite participants (both users and terminals) to the meeting. Can also
reserve MCU ports for dial-in participants.
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Bl Defining Basic Meeting Properties

Table 2-1 Meeting Schedule Tabs (in order of appearance (continued)

Tab Description

Attendees Settings Displays the settings for meeting participants, such as dial-in/dial-out
mode.

Attendees Availability Displays a calendar with the availability of selected attendees.

Advanced Displays advanced meeting options.

Defining Basic Meeting Properties

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Procedure

Select Meeting Scheduling in the sidebar menu.
By default, the Basic tab displays and the start time is set to Now.

If the Administrator has modified the default behavior, an option menu displays allowing you to select
a Normal conference, a Recurrence, or an Ad Hoc conference.

Select one of the options to schedule a meeting. The Basic tab displays.
If working with Active Directory, your virtual room settings are displayed.
If the Meeting ID field displays, a random ID is generated for this meeting. You can edit the meeting ID.

If the Meeting ID field does not display, a random ID is generated for this meeting after it is successfully
scheduled.

Select the calendar icon next to the Start Time field to specify the start time of the meeting.
Specify the exact date and time in the popup window. By default, the start time is Now.

If you specify a start time that is in the future, the End Time field displays. The End Time value is equal
to the start time plus the duration of the meeting.

You can change the meeting duration by overriding the value in the Duration field.
Enter a meeting subject.

A subject is required to schedule a meeting.

Select a meeting type.

A meeting type is required to schedule a meeting.

e Non Video Conference—Only users and meeting rooms are scheduled for a meeting. No terminals
are involved.

¢ Point to Point meeting type—Only two terminals are scheduled for a meeting and there is no use of
MCU ports for the meeting.

¢ Audio Only—Only an audio bridge is scheduled for the meeting. There is no meeting room or video
scheduled.

e HD/SD Continuous Presence—Supports high definition continuous presence. Supports image size
of up to 720p. Default when adding a new service.

e HD Switched Video—Supports switched high definition video at rates of up to 4096 Kbps.
(Optional) Select Recurrence to define the recurrence details for a recurring meeting.

The Recurrence button is only enabled if the meeting start time is not Now.
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Step 7

Step 8

Step 9

Step 10

Step 11

Step 12

Step 13

Scheduling a Virtual Room Meeting

(Optional) Define the meeting access PIN in the Meeting PIN field.
Only integers are allowed. This PIN allows you to join a PIN-protected meeting.

(Optional) Define the PIN that allows a user to perform moderation operations on a meeting in the
Moderator PIN field.

Only integers are allowed. This PIN allows you to take control of a meeting from the In-meeting Control
interface or from the endpoint using DTMF. Meeting Operators can access the In-meeting Control screen
without using the Moderator PIN.

(Optional) If you entered a moderator PIN, you can turn on the waiting room functionality by selecting
Place participants in a 'waiting room' until the moderator joins the meeting.

Before the host joins the meeting, all connected participants are put into waiting room mode where they
cannot hear or see one another. When the host terminal joins the meeting, the waiting room mode is
removed and all participants can see and hear each other.

You can unlock the waiting room mode by taking control of the In-meeting Control screen after entering
the moderator PIN and selecting Unlock waiting room.

(Optional) If you entered a moderator PIN, you may automatically record a meeting when it starts by
selecting Record meeting when meeting starts (available only when a Desktop is configured in
Cisco Unified Videoconferencing Manager).

The default streaming mode determines the initial streaming state. Streaming can be disabled or enabled
during the meeting by any Desktop Client that has meeting moderation rights.

(Optional) Enter a description of the scheduled meeting for future reference.
The Description field is hidden by default. If you cannot see this field, contact your system administrator.

Select Resource Availability to view the MCU resources available in the network for a particular
meeting type.

The MCU resources are displayed with the number of available ports for a given time period of time.
Perform one of the following:

e Select Next to proceed with setting additional meeting scheduling options.

e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Related Topics
¢ Scheduling a Virtual Room Meeting, page 2-4

¢ Enabling Streaming for a Meeting, page 2-4
e Enable Recording for a Meeting, page 2-4
e How to Test and Complete the Scheduling, page 2-12

Scheduling a Virtual Room Meeting

The virtual room facility enables you to set predefined attributes, such as meeting type and PIN, to
customize your meetings.

You associate an identifying number with each virtual room. Other users simply dial the virtual room
number to establish a meeting using the customized attributes of the virtual room.
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User Guide for Cisco Unified Videoconferencing Manager Release 7.0 g



Chapter2  Scheduling Meetings in Resource Manager |

W Enabling Streaming for a Meeting

When scheduling a meeting in a virtual room, you use the predefined attributes of that virtual room as
preferred settings for the meeting.

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select the My Virtual Room.
Step3  Select a virtual room from the list and select OK.
Resource Manager loads the customized configurations of the virtual room.

Step4  Select Finish to schedule a meeting in this virtual room.

Enabling Streaming for a Meeting

Procedure

Step1  Select Meeting Scheduling in the sidebar menu.

Step2  Set Streaming to Enabled.

Step3  Perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Enable Recording for a Meeting

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select Record meeting when meeting starts to automatically record a meeting when the meeting starts.
This option is available if
e Recording is allowed for the current user according to the recording policy.
e The Record Meeting field is set to Enabled under Admin > Advanced Settings > Look and Feel.

The meeting will not be recorded if there are not enough available recording ports on the Desktop when
the meeting is scheduled.

Step3  Select OK to save your changes.
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How to Invite Participants or Terminals to the Meeting Il

How to Invite Participants or Terminals to the Meeting

A terminal is an audio/video device for use in audio and video conferences over IP, ISDN or mobile
networks. In general, a user will have at least one terminal.

e Searching for a Participant or Terminal, page 2-5
e Selecting a Participant or Terminal, page 2-6

e Adding a New Participant or Terminal, page 2-6
e Reserving Extra Ports, page 2-6

Searching for a Participant or Terminal

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.

Step2  Select Invite.

Step3  Enter the partial or complete name of the participant or terminal in the Names field.
Stepd  Select the source from which to search for resources or participants.

You can select Organization Groups, Address Book or All Terminals from the Select From drop-down
list.

If you do not see one of these options, contact your system administrator.
Step5  Select Search.
Search results are listed.
Step6  To return to the complete list of participants, clear the Names field, and then select Search.
Step7  Use the arrow buttons to move entries between the Available Participants and Selected Participants lists.
Step8 If you do not want to set any additional information, perform one of the following:
¢ Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Selecting a Participant or Terminal

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select Invite.
Step3  Use the arrow buttons to move entries between the Available Participants and Selected Participants lists.

By default, each page displays up to 50 entries.
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B How to Invite Participants or Terminals to the Meeting

The Available Participants list includes users or terminals depending on the selection in the Select From
list.

Step4 By default, the meeting organizer is displayed in the Select Participant list. Disable this behavior at My
Profile > My Preferences > Don't include me in the meeting.

Step5 If you do not want to set any additional information, perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Adding a New Participant or Terminal

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select Invite.
Step3  Enter the required information about the participant or terminal in the lower half of the screen.
You must provide at least the email address of the user or the number of the terminal that you want to add.

Step4d  Select Save to my address book to add the participant to your address book.
Step5  Select Add to save your changes.
Step6  If you do not want to set any additional information, perform one of the following:

¢ Select Next to proceed with setting additional meeting scheduling options.

e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Reserving Extra Ports

Reserving ports ensures that you have sufficient resources to invite additional participants or terminals
to a meeting that is already in progress.

If no participants attend a meeting, Resource Manager releases the ports after the specified meeting end
time is reached.

If a participant leaves a meeting before the end time is reached, Resource Manager releases the video
ports used by the participant immediately, and the audio ports at the end of the meeting.

Procedure
Step 1 Select Meeting Scheduling in the sidebar menu.

Step2  Select Invite.

Step3  Select Reserved ports to reserve additional MCU ports for unknown participants.
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Step 4
Step 5

How to Customize Participant and Terminal Settings Il

Enter the required number of additional ports.

If you do not want to set any additional information, perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

How to Customize Participant and Terminal Settings

e Selecting a Terminal for a Participant, page 2-7

e Defining Participant Dialing Options, page 2-8

e Viewing Participant or Terminal Addressing, page 2-8
¢ Defining Participant Video Display Layout, page 2-9
e Defining the Meeting Host, page 2-9

e Using Lecture Mode, page 2-10

Selecting a Terminal for a Participant

Step 1
Step 2

Step 3

Step 4

Step 5
Step 6

Step 7

This option is not available for non-video conferences.

Procedure

Select Meeting Scheduling in the sidebar menu.
Select Attendees Settings.
If you do not see this tab, contact your system administrator.

To assign or change the assignment of a terminal used by an attendee, select the link for that attendee in
the Terminal column.

Select a terminal from the list in the Select Terminal window or select Specify custom terminal to add
an external number.

Enter the required terminal name, and then select OK.
For a PSTN/ISDN terminal designated as an ISDN connection for the meeting, select PSTN/ISDN.
This option is unavailable for non-PSTN/ISDN terminals.
If you do not want to set any additional information, perform one of the following:
¢ Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

[ oL-19946-01
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Defining Participant Dialing Options

Step 1
Step 2

Step 3
Step 4

Step 5

This option is not available for non-video conferences.

Procedure

Select Meeting Scheduling in the sidebar menu.

Select Attendees Settings.

If you do not see this tab, contact your system administrator.
Select Dial-in for dial-in attendees.

If you expect a terminal to join the meeting by dialing in (rather than by being dialed to when the meeting
starts), select Dial-in for the terminal.

If a PSTN/ISDN terminal is missing the country code, area code or phone number, the terminal is forced
to join in dial-in mode only.

If you do not want to set any additional information, perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

e Select Finish to complete the meeting scheduling procedure.

Viewing Participant or Terminal Addressing

Step 1
Step 2

Procedure

Select Meeting Scheduling in the sidebar menu.
Select Attendees Settings.

If you do not see this tab, contact your system administrator.

Defining Participant Video Display Layout

Step 1
Step 2

This operation allows you to set the initial layout for terminals to which the MCU dials out. Make sure
that there is no dynamic layout defined by the MCU service for this meeting type.

The layout of these terminals may change during the course of the meeting if additional terminals dial
into the conference.

This option is not available for non-video conferences.

Procedure

Select Meeting Scheduling in the sidebar menu.

Select Attendees Settings.

User Guide for Cisco Unified Videoconferencing Manager Release 7.0



| Chapter2 Scheduling Meetings in Resource Manager

How to Customize Participant and Terminal Settings Il

If you do not see this tab, contact your system administrator.

Step3  Select the layout that dial-out participants see from the View list.
You can view available layouts in the Layout display by selecting the numbered side-tabs.
The service selected for the meeting determines which layouts are available.

For a point-to-point conference, the attendees list should contain only two terminals, and the View
column and Layout display are disabled.

Step4  To include a terminal name in a specific subframe of the screen layout at the start of the meeting, drag
and drop the Change Layout icon (located to the right of the View column for each terminal) into the
Layouts display.

Step5 If you do not want to set any additional information, perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Defining the Meeting Host

Procedure

Step1  Select Meeting Scheduling in the sidebar menu.
Step2  Select Attendees Settings.

If you do not see this tab, contact your system administrator.
Step3  Select a host in the Host field at the bottom of the screen.

A host can be either a participant or a terminal.

If waiting room mode is enabled, and the host has a terminal, the host can unlock the waiting room on
joining the meeting.

Step4  If you do not want to set any additional information, perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Using Lecture Mode

In Lecture Mode, the lecturer is displayed in one view and all other participants are displayed in the
second view. The lecturer sees all the participants in the second view, while the participants see only the
lecturer.
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W Viewing Participant and Terminal Availability

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.

Step2  Select Basic.

Step3  Enter a meeting ID and subject.

Step4  Select a meeting type in which the Administrator has selected the Enable Lecture Mode option.

The host is designated as the lecturer and set to be displayed in the first view. All other participants are
set to be displayed in the second view.

The host sees all the participants. The participants see only the host.
Step5 If you do not want to set any additional information, perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Viewing Participant and Terminal Availability

Procedure

Step1  Select Meeting Scheduling in the sidebar menu.
Step2  Select Attendees Availability.
If you do not see this tab, contact your system administrator.

The legend at the top left of the window explains that T means “Terminal” and that U means “User”. In
the case of a non-video conference, R means “Room”.

Purple represents “Busy” and white represents “Free”.

A one-week time period is displayed, beginning from the week that the meeting is scheduled to occur
(no earlier than the present time).

Step3  Perform one of the following:
e Select Next to proceed with setting additional meeting scheduling options.
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Adding a Meeting Reference Code

You can add a reference code to identify your meeting for billing purposes.
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Configuring a Billing Destination

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select Basic.
If you do not see this tab, contact your system administrator.
Step3  Enter a reference code for the specified meeting in the Reference Code field.
Step4  If you do not want to set any additional information, perform one of the following:
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Configuring a Billing Destination

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select Basic.
If you do not see this tab, contact your system administrator.
Step3  Select Host, All Participants or Organizer in the Bill To field.
The cost of the meeting is billed accordingly.
Step4  If you do not want to set any additional information, perform one of the following:
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Defining How to End a Meeting

Procedure

Step1  Select Meeting Scheduling in the sidebar menu.
Step2  Select Advanced.
If you do not see this tab, contact your system administrator.

Step3  Select At scheduled time to terminate the meeting according to the termination time define for the
meeting.

Stepd  Enter a value in the Alert n minutes before termination field to indicate the length of time before the
scheduled termination of the meeting that terminals receive the end-of-meeting warning.

At the defined length of time before the end of the meeting, an audio alert message is played to the
meeting participants. The only way to extend the meeting is to do it manually in the In-meeting Control
interface.
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I Setting a Time Zone for a Meeting

Step5  Select n minutes after all terminals have left to terminate the meeting only a defined period of time
after the last terminal leaves.

Resource Manager automatically extends the meeting as long as meeting participants are still connected
to the meeting, and there is no resource conflict with upcoming scheduled meetings.

Step6  Enter the required value in the n minutes after all terminals have left field.

By default, you cannot automatically extend Resource Manager meetings to last more than four hours.
If you need this default changed, contact your system administrator.

The maximum values that Resource Manager allows are 10 days, 240 hours and 14400 minutes.
Step7  If you do not want to set any additional information, perform one of the following:
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

Setting a Time Zone for a Meeting

Procedure

Step 1 Select Meeting Scheduling in the sidebar menu.
Step2  Select Advanced.
If you do not see this tab, contact your system administrator.
Step3  Select the required time zone from the list in the Time Zone field.
Step4  If you do not want to set any additional information, perform one of the following:
e Select Test to test your scheduling request.

¢ Select Finish to complete the meeting scheduling procedure.

How to Test and Complete the Scheduling

When you have completed all selections in the Meeting Scheduling screens, you can either test to see if
the meeting scheduling request would be successful or schedule the meeting and receive the meeting
invitation.

e Testing the Meeting Scheduling Request, page 2-13
e Completing the Meeting Scheduling Process, page 2-13

e Viewing a Summary of Your Meeting, page 2-13
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How to Test and Complete the Scheduling

Testing the Meeting Scheduling Request

Step 1
Step 2

This procedure describes how to test the scheduling request without actually scheduling the meeting.

Procedure

Select Test on any tab of the Meeting Scheduling section.

If the scheduling request fails, the application suggests alternative time slots for this scheduling request
to be successful. You can either select a new time slot or change the scheduling parameters and then
re-test.

Completing the Meeting Scheduling Process

Step 1

Step 2

Procedure

Select Finish on any tab in the Meeting Scheduling section.

If all required resources are available, the meeting is automatically scheduled and notifications are sent
to all participants.

If network resources are available but non-required resources (such as terminals, users and rooms) are
not, the meeting is automatically scheduled, notifications are sent, and a conflict list is created for the
meeting organizer.

If the meeting cannot be scheduled, a message appears in which you can select an alternative time slot
for the meeting, if a time slot is available.

If no alternative time slot is available, select Back to return to the Meeting Scheduling screens where
you can modify your selections.

Viewing a Summary of Your Meeting

Step 1

Step 2
Step 3
Step 4

Procedure

Select Finish on any tab of the Meeting Scheduling section.

If the meeting is successfully scheduled, a Meeting Summary window displays the following
information.

Alternatively, go to My Meetings > Upcoming or My Meetings > History.
Select the link to the meeting in the Subject column.

Select Meeting Summary.

[ oL-19946-01
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Il How to Create Ad Hoc Meetings

How to Create Ad Hoc Meetings

You create an ad hoc meeting when you dial a random meeting ID from your endpoint or terminal
without scheduling a meeting or a virtual room number. The system creates this random ad hoc meeting
or virtual room meeting for you. When all participants leave the ad hoc meeting or the virtual room, it
is terminated.

If all participants leave the meeting within 30 minutes, the meeting terminates automatically.

If all participants stay in the meeting after 30 minutes, the meeting is auto-extended until all participants
leave the meeting or there is a resource conflict.

e Inviting Participants to Ad Hoc Meetings using MCU Delimiters, page 2-14
e C(Creating Ad Hoc Virtual Room Meetings, page 2-15
e Viewing Endpoint-initiated Meetings, page 2-15

Note  An endpoint-initiated meeting is only allowed if the administrator has enabled this meeting type. If you
cannot initiate an ad hoc meeting, contact your system administrator.

Inviting Participants to Ad Hoc Meetings using MCU Delimiters

By default, ** is the MCU delimiter for inviting an endpoint to a meeting, and *** is the MCU delimiter
for the meeting password.

Procedure

Step 1 Dial the following in a single string:
e The meeting type prefix followed by a meeting ID number.

° sk

e The number of the endpoint or terminal you want to invite.
o kkk
e The meeting password.
For example, 856789*%*5656***1111.
Step2 If you cannot initiate an ad hoc meeting, contact your system administrator to verify the following:
* Your endpoint or terminal is registered to a gatekeeper managed by Resource Manager.
e Resource Manager is configured to allow endpoint-initiated multipoint calls.

e The MCU is configured to use default delimiter settings.
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Creating Ad Hoc Virtual Room Meetings

Depending on your system configuration, you might be limited to ad hoc virtual meetings.

You can create an ad hoc virtual room meeting as follows:

Procedure

Step 1 Access a terminal.
Step2  Dial a virtual room number.
For example, a user defines a virtual room with number 6555 and meeting password 1234.

When 6555 is dialed from an endpoint, a virtual room meeting begins. The meeting ID is 6555, and
anyone wanting to join the conference must enter the password 1234.

Viewing Endpoint-initiated Meetings
Procedure

Step1  Verify with your system administrator that Resource Manager is configured to display endpoint-initiated
calls.

Step2  Select My Meetings in the sidebar menu.
Step3  Select Current.

Step4  Alternatively, you can view the In-meeting Control interface of an endpoint-initiated meeting from the
Resource Manager login screen.

Select Enter a meeting and enter the meeting ID and PIN to access that meeting.

How to Manage Meetings with Video IVR

The Video Interactive Voice Response (IVR) mechanism provides a series of video screens and audio
messages to guide you through the process of creating or joining a conference on the MCU without the
need to register to a H.323 gatekeeper or to a SIP registrar.

e Accessing MCU Meetings with Video IVR, page 2-16
e Viewing MCU Meetings with Video IVR, page 2-16
¢ Creating MCU Meetings with Video IVR, page 2-16
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B How to Manage Meetings with Video IVR

Accessing MCU Meetings with Video IVR

Procedure

Step1  Ask your administrator for the Auto Attendant session ID.
Step2  Dial the Auto Attendant session ID from your endpoint to access the video IVR session.

Step3  Alternatively, you can dial your Cisco Unified Videoconferencing Manager IP address to gain access to
the video IVR session.

Viewing MCU Meetings with Video IVR

Procedure

Step 1 Access the video IVR as described in the “Accessing MCU Meetings with Video IVR” section on
page 2-16.

Step2  Use the * or # keys to browse the meeting list page by page.

Step3  Enter the meeting ID to access that meeting.

Creating MCU Meetings with Video IVR

Procedure

Step1  Access the video IVR as described in the “Accessing MCU Meetings with Video IVR” section on
page 2-16.

Step2  Press 0.

Step3  If the meeting ID is currently being used by a meeting, you will join this meeting.
If the meeting ID is not in use, you can create a new meeting using this meeting ID.

Step4  (Optional) Entera PIN for your new meeting or enter ##.

Participants must use this PIN to join your meeting.

User Guide for Cisco Unified Videoconferencing Manager Release 7.0
m. 0L-19946-01 |



	Scheduling Meetings in Resource Manager
	Meeting Scheduling Workflow
	Defining Basic Meeting Properties
	Scheduling a Virtual Room Meeting
	Enabling Streaming for a Meeting
	Enable Recording for a Meeting
	How to Invite Participants or Terminals to the Meeting
	Searching for a Participant or Terminal
	Selecting a Participant or Terminal
	Adding a New Participant or Terminal
	Reserving Extra Ports

	How to Customize Participant and Terminal Settings
	Selecting a Terminal for a Participant
	Defining Participant Dialing Options
	Viewing Participant or Terminal Addressing
	Defining Participant Video Display Layout
	Defining the Meeting Host
	Using Lecture Mode

	Viewing Participant and Terminal Availability
	Adding a Meeting Reference Code
	Configuring a Billing Destination
	Defining How to End a Meeting
	Setting a Time Zone for a Meeting
	How to Test and Complete the Scheduling
	Testing the Meeting Scheduling Request
	Completing the Meeting Scheduling Process
	Viewing a Summary of Your Meeting

	How to Create Ad Hoc Meetings
	Inviting Participants to Ad Hoc Meetings using MCU Delimiters
	Creating Ad Hoc Virtual Room Meetings
	Viewing Endpoint-initiated Meetings

	How to Manage Meetings with Video IVR
	Accessing MCU Meetings with Video IVR
	Viewing MCU Meetings with Video IVR
	Creating MCU Meetings with Video IVR




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


