Dear <Manager>,
As we continue to deliver services to meet our changing business demands and deliver quality information services throughout our organisation, it’s imperative that my knowledge of existing and evolving technology stays up-to-date. 

Cisco Networkers Bahrain takes place on March 28-31, 2010 in Bahrain.  The conference delivers over 200 technical training and educational sessions covering the latest in networking and communication technologies.  All of these are open for my attendance, including <fill in information here about specific emphasis of learning that you require>.   
In addition to attending sessions, I’ll have an opportunity to meet with dozens of Cisco experts through the Meet the Engineer program and at the Cisco Design Clinics on a 1:1 basis.  Here I’ll receive free consultancy around troubleshooting specific scenarios, such as <include specific scenarios or technical challenges that you or your company are facing.> I will also be able to discuss our current and future organisational challenges with thousands of my sector peers who are facing or have already solved the same issues. There is no other learning opportunity available to me that combines the depth and breadth of content along with access to so many industry experts and peers.
I have taken the liberty of estimating the cost to attend Cisco Networkers 2010, Bahrain as follows:

Full conference registration: 
Airfare*:
Visa: There are no visa fees if we register and apply for a visa by 15 February, 2010.
Hotel accommodations:

Food and miscellaneous expenses:
*A 50% discount is available on flights to Bahrain from any Gulf Air Network destination

Companies that thrive in challenging times are those who invest in the education and skills advancement of their employees.  Cisco Networkers Bahrain is the perfect opportunity for me to gain the knowledge I need to help advance our IT initiatives and improve the services we provide to our stakeholders. 
I am happy to provide any additional details you require. Thank you in advance for considering my application to attend Cisco Networkers 2010, Bahrain.
